[TPUHATO
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IMMOJIOKEHHUE
00 apxuBe MyHHIHNIAJBLHOTO GIOKETHOT0 JOMIKOILHOT0 00Pa30BATE/ILHOI0 YUPEXkKIeH s AeTCKHIi
caa NeS mynununaasHoro oopazosanns ropoa Fopaunii Kirou

I. O6mmue noJioxkenns

1. Ionoxenne o6 apxuse MyHHIHMIIAIBHOTO GIOKETHOTO IOMIKOIBHOIO 0Opa30BaTENILHOrO yUpexkie-
HHA fieTcKui can NoS myHHnunansHoro obpasoBanus ropos I'opsuuit Kiou (nanee — MBIIOY w/c NeS)
paspaboTaHO B COOTBETCTBHHM C HPHMEPHBIM MONOXKEHHEM 00 apXWMBE OPraHHW3alliH, YTBEPKIEHHBIM
npukasom Pocapxusa ot 11.04.2018 Ne 42,

2. Apxus MBJIOY 1/c Ne5 BhICTYNaeT HCTOYHHKOM KOMILICKTOBAHUS TOCYAaPCTBEHHBIX, MYHHITUTIATBHBIX
ApXUBOB (J1a1ee — APXHUB JIETCKOTO caza).

3. ApXHB JIETCKOrO caja cO3/laeTcs Ha MpaBaX CTPYKTYPHOTO IOIPa3fEN€HUs, OCYIIECTBISIONEro Xpa-
HEHHE, KOMIUICKTOBaHUE, YYET U MCIOJIb30BaHUe JOKYMEHTOB ApxuBHOTO GoHma Poccuiickoit denepa-
1K, JOKYMEHTOB BpEeMEHHBIX (CBbIE 10 j1eT) CPOKOB XpaHEHUs, B TOM YHCIIE M0 JTHYHOMY COCTABY, 00-
Pa30BaBIIUXCS B IESTCIBHOCTH OpPraHU3alliy, a TAKKe MOArOTOBKY JOKYMEHTOB K Iepejaye Ha [OCTOSH-
HOE XpaHEHHE B rOCYIapCTBEHHBIA (MyHHIMIATBHBIN) apXHB, HCTOYHUKOM KOMIUIEKTOBAHUS KOTOPOTO
BBICTYIIAET JETCKUH cajl.

4. ApXuB JIETCKOTO cajia B CBOSH IeATeNIbHOCTH PyKOBOACTBYeTCs DesiepaibHbiM 3akoHOM 0T 22.10.2004
Ne 125-@3 «O6 apxusHOM aene B Poccuiickoit @eepannny, 3aKOHAMH, HOPMATHBHEIMH TIPABOBBIMH aK-
tamu Poccuiickolt @enepanun, cyopexroB Poccuiickoit @enepanuu B chepe apxuBHOIO Jej1a U JIEI0-
IPOM3BOJCTBA, NMpaBUIAMH OPraHMW3alli¥ XPaHEHWs, KOMILJIEKTOBaHHMS, y4eTa M HCHOJIb30BaHUS JOKY-
MeHTOB ApXHBHOTO (onma Poccuiickoii denepanuu u ApyruX apXHBHBIX JOKYMEHTOB B rOCYIapCTBEH-
HBIX OpraHax, OpraHax MeCTHOrO CaMOYIIPaBJICHHS U OPraHU3aIUX.

II. CoctaB noxyMeHTOB ApXHBa AeTCKOro caja

5. ApXUB JIETCKOTrO cajia XpaHHUT:

a) IOKYMEHTBI IIOCTOSIHHOTO ¥ BPeMEHHEIX (cBbIme 10 J1eT) CpOKOB XpaHEHHs, B TOM YHCIIE JIOKYMEHTHI
[0 TMYHOMY COCTaBy, oOpa3oBasmmecs B aearensHoctd MBJIOVY n/c Ne5;

0) JOKyMEHTBI IOCTOSHHOIO XPaHEHHS ¥ JOKYMEHTHI [0 JHYHOMY COcTaBy (OHA(0B) OpraHM3aluii-
NpPeAIeCTBEHHUKOB (IPH UX HAIUYHH);

B) apXHUBHbIE (DOHIBI TUYHOTO MPOUCXOXKACHUS (TIPU WX HAIWYHH);

II1. 3agaun ApxuBa aercKoro caaa

6. K 3anauam ApxuBa I€TCKOro cajia OTHOCATCS:

6.1. Opranusanus XpaHeHUS JOKYMEHTOB, COCTAB KOTOPHIX MPEIYyCMOTPEH MyHKTOM 5 Hactosmiero Ilo-
JIOXKEHHU,

6.2. KomnnexkroBanue ApxHBa [ETCKOTO caja MAOKYMEHTaMH, OOpa3OBaBIIMMHCA B JCATEIBHOCTU
MBJIOVY n/c Nes.



6.3. Yuer 10KyMEHTOB, HAXO/IIIIMXCS Ha XPAHEHUH B ApXHBE JAETCKOTO cajia.

6.4. Vicnonp3oBanue JOKYMEHTOB, HAXOAAIIMXCS Ha XpaHEHUH B APXUBE JIETCKOro cajla.

6.5. IloaroroBka ¥ CBOEBpeMEHHas Iepenada A0KyMeHTOB ApxuBHoro donna Poccmiickoit ®eaepanuu
Ha OCTOSHHOE XpaHEHHE B rOCYJapCTBEHHBIN (MyHHLUNIAIBHEIH) apXHB.

6.6. Metouueckoe pyKOBOJCTBO U KOHTPOJb (opmupoBaHusi U 0OPMICHHS €1 B CTPYKTYPHBIX MOJ-
pa3JeNIeHUsIX OpraHu3allii U CBOEBPEMEHHO# repeateit X B ApXHUB JETCKOro caja.

IV. ®yuknun ApxuBa 1eTCKOro cajaa

7. ApXuB IETCKOTO cajia OCYLIECTBISIET CIAeytomue GyHKIUU:

7.1. Opranuzyer npueM JOKYMEHTOB IIOCTOSHHOTO U BpeMeHHBIX (cBbiie 10 jieT) cpoKOB XpaHEeHus, B
TOM YHCJIe IO JTMYHOMY COCTaBy, 0OpasopaBiumxcs B gestenbroctd MBJIOY w/c Ne5, B COOTBETCTBHH C
YTBEPKACHHBIM rpauKOM.

7.2. Benet y4eT JOKYMEHTOB U (DOHJI0B, HAXOASIIMXCS Ha XpaHEHHH B APXUBE IETCKOTO caa.

7.3. llpeacraBnsieT B rocy1apCTBEHHBIH (MYHUIIUIIAILHBIN) apXUB y4eTHbIE CBeieHUs 00 oObeme U co-
CTaBe XpaHsIuxcs B ApXHBe JIETCKOro caja JokymeHToB ApxusHoro ¢onaa Poccuiickoit @enepanuu u
JPYTHX apXUBHBIX JOKYMEHTOB B COOTBETCTBHM C MOPSJIKOM IOCYJapCTBEHHOIO y4eTa JOKyMEHTOB Ap-
XHMBHOTO tboruia Poccwuiickoit ®enepanumu. '

7.4. CHCTeMaTH3HPYeT U pasMelaeT JIOKYMEHTBI, ITOCTYTAIOIUE Ha XpaHeHHe B APXUB JIETCKOro caja,
06pazoBaBIIHECs B X0/1€ OCYIIECTBICHUS JAEATEIILHOCTH JIETCKOro cajla.

7.5. OcymiecTBIseT NOATOTOBKY U IPEACTABIISIET:

a) Ha pacCMOTpeHHEe U COIJIACOBAHWE SKCIEPTHOM KOMHCCHM IETCKOrO Cajga OMHUCH el IMOCTOSHHOTO
XpaHeHHs, BpeMEeHHBIX (cBbllle 10 j1eT) CpOKOB XpaHEHUs, B TOM HHCJIE 110 JIMYHOMY COCTaBy, a TaKkKe
aKThl O BBIIEJICHUY K YHHYTO)KEHHIO ADXUBHBIX JOKYMEHTOB, HE IO UICKAINX XPaHEHHIO, aKThl 00 yTpa-
T€ JTOKYMEHTOB, aKThl 0 HEUCIIPABUMBIX TIOBPEKACHUAX apPXHUBHBIX TOKYMEHTOB;

0) Ha yTBEpXk/JICHHE IKCHEPTHO-NPOBEPOUYHONH KOMUCCHU (DeepabHOIO rocyIapCTBEHHOTO apXHUBa HITH
yIOJHOMOYEHHOI0 OpraHa MCTIONHHUTENbHON BiacTu cyOnekra Poccuiickoit @enepanuu B chepe apxue-
Horo aena (nanee — DIIK apXHUBHOTO yupeKIeHHs) OIIHCH eI IIOCTOSHHOTO XPaHEeHMs,

B) Ha cornacopanue DI1K apxuBHOro yupexaeHus Wid rocy1apcTBEHHOI0 apxuBa cyonekra Poccuiickoii
Qenepanuy (MYHHIMIIAIBHOIO apXuBa) B Cllydae HaEJCHUS €r0 COOTBETCTBYIOIIMMH MOJHOMOYHMSIMH
OIMCH JIeJI IO JINYHOMY COCTaBY;

r) Ha cornacoBanue DIIK apXUBHOro yupexJaeHHUs WK rOCYAapCTBEHHOrO apxuBa cybsexTa Poccuiickoi
@Qenepauyy (MyHHIMIIAIBHOIO apXuBa) B ClIyyae HAJEJIEHUS €ro COOTBETCTBYIOUIMMH IOJTHOMOYHMSIMH
aKThl 00 yTpaTe JOKyMEHTOB, aKThl O HEUCIIPABUMBIX ITOBPEXKICHHUAX apXHBHBIX JIOKYMEHTOB;

1) Ha YTBEPXKICHUE 3aBEAYIOIIEMY JETCKUM CaJOM ONHCH JEI MOCTOSHHOIO XPAHEHHS, OMUCH BPEMEH-
HbIX (cBbie 10 JI€T) CPOKOB XpaHEHHUs, B TOM HUCIIE OIUCH JEll [0 JIMYHOMY COCTaBy, aKThl O BblAEse-
HHH K YHHYTOKCHHIO apXUBHBIX JOKYMEHTOB, HE MOAJCKAIINX XPAaHEHHUIO, aKThl 00 yTpaTe JOKYMEHTOB,
aKThl O HEHCIIPABUMBIX IOBPEKJICHUSAX apXHUBHBIX JOKYMEHTOB, YTBEpPXKACHHBIEe (corynacoBanHbie) DITK
HIIH TOCY/IapCTBEHHBLIM apXuBoM cydnsekTa Poccuiickoit ®eaepanuu (MyHUIMIAIBHBIM apXMBOM) B CITy-
4ae Ha/IeICHUs €r0 COOTBETCTBYIOIUMH MOTHOMOYHUSIMH.

7.6. Oprauusyer nepegady AokymeHToB ApxuBHoro ¢onpga Poccuiickoilt @enepanuu Ha MOCTOSHHOE
XpaHeHHe B roCcyAapCTBEHHBIN (MYHHIIUTIATLHBIH) apXHB.

7.7. OpranusyeT M NPOBOAMT IKCHEPTH3Y LEHHOCTH JOKYMEHTOB BpeMEHHBIX (cBbime 10 neT) cpokos
XPAaHEHHs, HaXOIAIIUXCS HA XPaHEHWH B ApPXHUBE JETCKOrO caja, B Lensx oTbopa AOKYMEHTOB IS
BKJIIOYEHHS B cocTaB ApxuBHOro donna Poccuiickoit @enepaniy, a TakKe BBIABICHUS JOKYMEHTOB, HE
MOTeXKALINX JaIbHEHIIEMY XPaHSHHIO.



7.8. ITpoBoauT MEpONpUATHS 110 00ECIIEUYEHHIO COXPAHHOCTH JOKYMEHTOB, HAXOMAIIHXCS Ha XPaHEHUHU B
ApxHBe IeTCKOTo caja.

7.9. OprauusyeT HHGOPMHPOBAHHE PYKOBOJACTBA U paOOTHHUKOB OpPraHM3alliy O COCTABE U COJCPKAHUH
JOKYMEHTOB ApXHBa JIETCKOTO caja.

7.10. UadopmupyeT Moab30BaTENEH 10 BONPOCaM MECTOHAX0XKICHUA aPXUBHEIX -IOKYMEHTOB.

7.11. OpranusyeT BbIady JAOKYMEHTOB M Ziell Uil paboThl B YHTAIBHOM (IIPOCMOTPOBOM) 3al€ MJIH BO
BPEMEHHOE I10JIb30BAHHME.

7.12. UcnojHseT 3arpockl OIb30BATE/IEH, BbIIAET apXUBHBIE KOITMU JOKYMEHTOB, ADXUBHBIC BBIITHCKH H
apXUBHBIE CIIPABKH.

7.13. Bezet yueT HCHO/Ab30BaHUs JOKYMEHTOB ApXHBa JETCKOro caja.

7.14. YyacTByeT B pa3paboTKe JOKYMEHTOB JETCKOTO caja [0 BOIIPOCaM apXHBHOTO .Jeja U JICIONpoU3-
BOJICTBA.

7.15. Oka3biBaeT METOIMYECKYIO TOMOII:

a) cayx0e JeI0MpOM3BOJCTBA JETCKOTO Caja B COCTABJICHMM HOMEHKJIATYpPHl 1€, (POPMHDOBAaHHMH U
oopMIeHUH JIET;

0) CTPYKTYPHBIM MOAPa3ACICHUAM U pabOTHUKAM JIETCKOrO €a/ia B IMOATOTOBKE JOKYMEHTOB K IIepeaade
B ApXHB JIETCKOrO caja.

V. IIpaBa ApxuBa IeTCKOro ¢aaa

8. ApXHB JAETCKOr0 cajia HMEET IIPaBo:

a) NPeACTaBlIATh 3aBEAYIOIEMY JETCKUM CajoM IPEIOKEHHs 10 COBEPLIEHCTBOBAHHMIO OpraHH3alvH
XpaHEeHHUs, KOMIJIEKTOBAHHMSI, y4eTa i UCIO/Ib30BAHUS apXUBHBIX JOKYMEHTOB B APXHUBE JIETCKOI0 caja;
0) 3ampamMBaTh B CTPYKTYPHBIX MOJpa3/ie/IeHUsIX JIETCKOTO cajia CBeJeHUs, HeOOX0oauMble Ul paboThl
ApxuBa JIETCKOro caja;

B) JIaBaTh PEKOMCHIAIIHH CTPYKTYPHBIM MOAPA3CICHUAM OpraHHU3alldi IO BOIPOCAM, OTHOCSIIUMCS K
KOMITETEHIIHH ApXHBa JETCKOTO caja;

r) uH(GOPMHPOBATL CTPYKTYPHBIE MOAPA3ICICHHS ACTCKOr0 cajla 0 HeoOXOIMMOCTH NEpeaadn JOKyMeH-
TOB B APXHB JE€TCKOTO €a/ia B COOTBETCTBHH C YTBEPIKIECHHBIM TpaduKOM;

1) IpUHUMATh y4acTue B 3aceaHusx L{eHTpanbHON 3KCIepTHO-MPOBEPOYHON Komuccun npu Penepaiis-
HOM apxuBHOM areHTcTBe, DIIK apXuBHOrO yupexaeHus.



